
 
MISSION STATEMENT 

The Mission of the Madison Flute Club is to provide and promote: 
¥ educational information of interest and importance to flutists;  
¥ educational events, such as concerts, master classes, exhibits, and workshops 

featuring flutes; 
¥ the association of persons interested in the flute and its music in an educationally supportive 

environment;  
¥ the performance of flute music; and  
¥ ensemble opportunities particularly for adult flutists in south-central Wisconsin.  

 
BY LAWS  

 
Section 1: Name.  
The name of the Club is the Madison Flute Club of Madison, Wisconsin (hereinafter referred to as the "Club").  
Section 2. Purpose.  
The Club is a non-profit educational organization operated by a volunteer board of directors, founded for the purpose of 
providing a time and place for flutists to meet, exchange knowledge, gain performance experience, play in ensembles 
and generally support flute performance in Wisconsin.  

The Club shall maintain an Adult Flute Choir under the direction of an artistic director, which provides educational 
opportunities for its members to: learn flute choir and other ensemble literature; learn about and play various different 
types of flutes and piccolos; become acquainted with a variety of flute music, musical genre, periods, and composers; 
and to perform for the educational community, charitable and other non-profit organizations.  
Section 3. Effective Date of By Laws  
These By Laws shall replace any and all previous By Laws of the Club, and shall take effect on the date of the last 
signature hereto.  

 
Section 1: Qualifications for Membership.  
Membership is open to adults who agree to support the objectives listed in the Mission Statement above. To 
achieve the mission of the Club there shall be no discrimination in individual memberships due to race, 
religion, sex, age, national origin or handicap. Memberships are individual and are not transferable to other 
persons. The Club activities shall not discriminate based on sex, race, religion, age, national origin, ancestry, 
creed, pregnancy, marital or parental status, sexual orientation, or physical, mental, emotional or learning 
disability.  
Section 2. Application for Membership.  
Any flutist desiring membership shall make written application on a form provided by the Club.  Upon payment of the 
appropriate dues, the applicant shall be received into membership. Once obtained, membership shall be continuous 
until resignation, suspension for non-payment of dues, or activities contrary to the purposes of the Club.  
Section 3 Member.  
Members may participate in Club sponsored educational activities, performances, and the Adult Flute Choir provided 
their membership fees are current. Members must provide their own flutes.  



Section 4. Voting.  
Each Member of the Club shall have the right to vote.  

Section 5. Dues.  
The Board of Directors shall establish annual membership dues for the next calendar year before the Annual Meeting of 
the Members. The Treasurer shall provide annual renewal notices. Members may pay dues annually or in three 
installments. The Club’s year-end will be December 31

st

. Members delinquent after April 1
st

 of each year will be 
dropped from the Club membership.  

 
Contributors are those who support the club through donations. Any individual, member, or commercial entity shall be 
eligible to be a supporter of the Club. Contributors are invited to events sponsored by the Club. Contributors may 
receive newsletters, announcements, and other mailings or communication from the Club. Contributors may exhibit at 
major events, have a link to their website placed on the club website, or be acknowledged in printed programs for major 
events or Club sponsored performances.  

 
Section 1. Business Meetings.  
The Club shall hold business meetings four times a year or as otherwise determined by the Board of Directors.  
Section 2. Annual Meeting of the Members.  
For the purpose of electing Directors and Officers, and conducting other appropriate business, the Annual Meeting of 
the Members shall be held on the first Tuesday evening of October or as determined by the Board of Directors, and 
may be held in conjunction with a business meeting.  Meetings of the Club shall generally follow Robert’s Rules of 
Order. Seven (7) Members of the Club shall constitute a quorum for the transaction of business.  
Section 3. Special Meetings.  
Special meetings of Members shall be held on call of the President or the Board of Directors. The Notice for Special 
Meetings shall state the purpose of the meeting.  
Section 4. Notice of Meetings.  
The Secretary shall give notice of all meetings at least ten days prior to each meeting of the Club to all Members 
whose membership dues are current. Notice of all meetings may be in writing or verbally delivered (by e-mail, U.S. 
mail, telephone, and/or telephone voice mail or message).  

 
The Board of Directors (hereinafter referred to as the “Board”) shall consist of up to six persons and will include the 
President, Vice President, Secretary, and Treasurer and up to two additional Members. All Members of the Club 
whose membership dues are current are eligible to be members of the Board of Directors.  
Section 2. ElectionsÑ Term of Office.  
The Club shall elect Board members each year at the Annual Meeting from a slate proposed by the nominating 
committee appointed by the Board or from nominations from the Members. Each elected Board member shall assume 
office on January 1

st

 following his/her election and shall hold office one year or until his/her successor has been elected 
and takes office. An Officer may serve two consecutive terms in the same office.  
Section 3. Vacancies.  
The Board of Directors, may appoint a Member to fill the unexpired term of any officer or Board member who has 
resigned, been removed, or can no longer serve.  
Section 4. Quorum.  
A majority of the total Board of Directors shall constitute a quorum for the transaction of business of the Board.  
Section 5. Board MembersÕ Responsibilities.  
The Board shall conduct the business of the Club, except as prescribed otherwise in the Bylaws.  
Board Members shall serve on a voluntary basis and must be a Club member in good 
standing. 



 
The Board shall have the responsibility for hiring, supervising, and termination of an Artistic Director for the Club and 
shall negotiate the terms of the Artistic Director’s contract and his/her stipend. The Club may hire and negotiate 
contracts or agreements with any additional staff only with the vote of approval of the Members. The Board may 
appoint additional advisors or committee chairs to coordinate the functions of music librarian, editor, fundraising, 
events, webmaster and education outreach.  
In January of each year, or annually at such time as the Board may determine is necessary, the Board shall appoint a 
subcommittee, independent of the Treasurer, to audit the Club’s financial books and records, or to make arrangements 
for an outside accountant to do so.  The results of said review shall be reported to the Board and to the Members.  
Any Member may request an item to be placed on the agenda of a club meeting.  
 
Section 6. Removal of Directors or Officers.  
A Board member who fails to attend more than three consecutive meetings of the Board may beremoved from the 
Board by an affirmative vote of the majority of the remaining board members. A Board member may be removed 
from an office or from the Board with or without cause, upon atwo-thirds vote of the entire Board of Directors at a 
properly-noticed Board of Directors’ meeting.  
Section 7. Meetings of the Board.  
The Board shall meet at least four times a year on the first Tuesday of a month, or as otherwise determined by the 
President. The Secretary will notify Board members of Board meetings and proposed agenda topics at least ten (10) 
days prior to the meeting. Notice of all Board meetings may be delivered by e-mail, U.S. mail, telephone, and/or 
telephone voice mail or message. Board meetings are open to the Artistic Director, Club advisors, committee 
chairs, and other Club members.  

 
The Board of Directors shall respectively perform such duties in managing the property and activities of the Club as 
generally pertain to their office, as well as additional duties as may from time to time be conferred by the Board. The 
Directors shall have the following duties:  
Section 1. The President.  
The President shall supervise the management of the Club and is subject to the direction of the Board as a whole. The 
President shall preside at the meetings of the Board, Annual Meeting of the Members, and business meetings of the 
Club. He/she shall guide the Club and have charge and supervision of the affairs and business of the Club. The 
President or designee shall receive membership applications, answer queries, forward checks and membership 
information to the  
Treasurer and perform such other duties as the Board may determine.  
Section 2. Vice President  
The Vice President, in the absence or inability of the President, shall preside over the meetings of the Members and of 
the Board and act in the President’s stead. The Vice President shall also perform such other duties as the Board may 
determine.  
Section 3. Treasurer.  
The Treasurer shall be responsible for the financial affairs of the Club and for keeping the financial books and records 
for the Club. These responsibilities shall include payment of bills as approved by the President and/or Board, and 
giving financial reports at each meeting of the Board and of the Members. He/she shall be responsible for collection of 
membership and other fees, payment of Club expenses, issuance of any required Forms such as 1099s or W-2s, and for 
filing of any required returns or forms with the taxing authorities. The Treasurer shall maintain current membership 
information for the Club, develop an annual budget and perform such other duties as the Board may determine. The 
Treasurer shall have the current membership list and membership information available as reference at each Club and 
Board meeting.  
Section 4. Secretary.  
The Secretary shall be responsible for recording the minutes of all meetings of the Club and of theBoard, and for 
providing the required notices for meetings of the Board and the Members. The Secretary shall also be responsible 
for maintaining the Club archives. The Secretary will take responsibility for all correspondence to and from the 
Club. He/she will keep current a file  



containing the Bylaws and minutes of past meetings, and have the current file of such available as reference at each 
Club and Board meeting. The Secretary shall perform such other duties as the Board may determine.  
Section 5. Additional Board Members and Committee Chairs.  
The additional Board members and committee chairs shall perform such other duties as the Board may determine.  
Section 6. Artistic Director.  
The Artistic Director shall be responsible for directing the Adult Flute Choir and other educational activities of the 
Club and for selecting and arranging music. The Artistic Director shall act as an advisor to the Board and perform 
such other duties as the Board may determine.  

 
Section 1. Operating Fund.  
All fees, dues, contributions, and other monies paid to the Club shall be placed in a general operating fund.  
Section 2. Disbursements.  
No obligation or expense shall be incurred and no monies shall be appropriated or paid unless authorized by the 
Board of Directors. Expenditures over $150 must be approved by a recorded vote of the Board of Directors.  
Section 3. Fiscal Year.  
The fiscal year of the Club shall begin on the first day of January of each year and end on the last day of 
December of that year.  
Section 4. Property and Endowments.  
All real and personal property and all endowment funds of the Club shall be vested in the Board of Directors; 
however, no member or supporter shall have any personal rights in any property or funds at any time.  

 
Section 1. Standing Committees.  
The Board or the membership may appoint standing committees, and chairpersons thereof, for ongoing purposes such 
as publicity, preparing programs for recitals and other programs, membership recruitment, communication with 
Members, editor, fundraising, webmaster, events coordinator to organize concerts or other educational events, 
community outreach, and public service projects.  
Section 2. Ad Hoc Committees  
The Board or the membership may appoint ad hoc committees, and chairpersons thereof, to meet particular Club needs. 
The Board, Chairpersons, and the President may seek interested Members to participate in committee activities.  

 
In the event of the Club’s dissolution, the assets of the Club shall be distributed as determined bythe Board for one or 
more exempt purposes within the meaning of section 501(c) (3) of the Internal Revenue Code, or the corresponding 
section of any future federal tax code, or shall be distributed to the federal government, or to a state or local 
government, for a public purpose.  

 
Section 1. The Bylaws shall be amended only by a majority vote of the Members present at any properly noticed 
meeting at which a quorum is present.  
Section 2. In January of each year, the President shall appoint a person or committee to review the Bylaws and to 
ascertain the need for amendments thereto. Such person or committee shall report the findings of such review to the 
Board suggesting language for any necessary amendments.  
Section 3. The Secretary shall send a copy of any proposed amendments to the Bylaws to Club Members with the 
notice of the meeting.  


